18

51



11 13

18

51






()

()

(3)

()
(@)
(b)

()
(@)

8:30 18:30

70



(b)

()

()

()

()
()

23 4 1

26 3 31



(2)

3

(4)

()
()
()

26

54



(6)

Microsoft Office Word Microsoft Office Excel

(7)

()

()



()

()

—~

()

()

()

()



()

()

125

22

(1)

709

89

29

(2)

1)



(2)

(3) (2)
(4)
o
()
) 25
45
() 54
() 55
() 56
23

30

50

22

73

26

22

27

40

55



25

26
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